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Dear Landlord,
Thank you for considering to accept a Section 8 voucher holder as your tenant. We
appreciate your willingness to work with our program.

Please find enclosed a “landlord” packet for the Section 8 program. The packet consists of
the following:

1. Blank Request for Tenancy Approval (RFTA)

2. Biank Lead-Based Paint disclosure form

3. Blank W-9 form

4. Blank Housing Assistance Payment Contract (HAP contract}

5. Section 8 Tenancy addendum, which must be an addendum to the legse that you sign
with the tenant,

The HAP contract will give you an overview of the program and responsibilities of the
tenant, landlord and VNHA. This document is for your review only, do not have complete
or sign. We will send you the completed HAP contract for your signature once the unit
has passed inspection. Please note that we only start contracts on the 1 or 15" of the
month, so please plan accordingly to assure that everything is in place in a timely manner.

i is important that you understand, that VNHA does not assist the tenant with the
security deposit, VNHA will only pay a portion of the tenant’s rent {tenant’s pay
approximately 30% of their gross income for rent}. All payments will be sent directly to
the landlord. We strongly urge all landlords to set up direct deposit with our office,
otherwise your payment will be mailed which will take longer for you to receive. If you
would like direct deposit, please be sure to complete the enclosed “Direct Deposit” form.

Once, you have decided that you would like to rent your unit to our section 8 participant,
you must complete the RFTA and return it to our office along with an unexecuted copy of
the fease. Upon receipt of the RFTA, you will be contacted directly to schedule an
inspection. Al units must meet Housing Quality Standards (HQS} prior to occupancy. |
have attached a list that details what the inspector will look for when inspecting the
apartment. |suggest that you review the document prior to scheduling the inspection.
Once the unit passes inspection, you will also need to provide us with a copy of the lease,
proof of ownership of the building (certified copy of deed), Lead-Based Paint Disclosure
form and W-9. Once this process is completed, this office will send you a HAP contract for

your signature. Upon receipt of the signed HAP contract our office will start sending you
rental payments.

if you have any questions, please do not hesitate to contact our office at 845-358-2476.

Sincerely,
Toni Keys, Executive Director

15 Highvlew Court, PO Box 740, Nyack, NY 10960 Tel: 845-358-2476 Fax: 845-353-0154 www.villageofnyackhousingauthority.com




""" U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022

Housing Choice Voucher Program Office of Public and Indlan Housing

The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information, The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.S.C. 14371). Form is only valid if it includes an OMB Control Number,
HUD is commiited to protecting the privacy of individuals’ information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public

Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with appiicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine If the unit is eliglible for rental assistance. HUD will not disclose this information
except when required by law for civil, criminal, or regulatory investigations and prosecutions.

1. Name of Public Housing Agengy (PHA) 2. Address of Unlt {street address, unit #, ¢ity, state, zIp code)
Village of Nyack Housing Authority
3. Requested Lease Start 4. Number of Bedrooms (5. Year Constructed |6, Proposed Rent [7. Security Deposit |8, Date Unit Available
Date Amt for inspection
g, Structure Type 10. [fthis unit is subsidized, indicate type of subsidy:
L1 single Family Detached (one family under one roof) L] section 202 [ section 221(d)(R)YBMIR)
L] Seml-Detached {duplex, attached on one side) £ rax Credit L] HomeE
L1 Rowhouse/Townhouse (attached on two sides} |:| Section 236 (Insured or uninsured)
] Low-rise apartment bullding (4 stories or fewer) ] Section 515 Rural Development
[ High-rise apartment bullding (5+ stories) [ other (Describe Other Subsidy, including any state
or focal subsidy)
O Manufactured Home {mobile home)

11, Utilities and Appliances

The owner shall provide or pay for the utilities/appliances indicated below by an “0”. The tenant shall provide or pay for the

utilities/appliances indicated below by a “T", Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range/microwave,

ftem Specify fuel type Paid by
Heating L1 Natural gas [] Bottled gas L glectric [ Heat Pump L oii [ other

Cooking 1 Natural gas [ Bottled gas [ Electric [ other

Water Heating 1 Natural gas 1 Bottled gas [7 Electrie L] oil [ other

Other Electric

Water

Sewer

Trash Coilection

Air Conditioning

Other (specify)

Provided by

Refrigerator

Range/Microwave

Previous editions are obsolete 1 HUD-52517 (7/2019)



12, Owner’s Certifications
a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
" is not more than the rent charged for other unassisted
comparable units, Owners of projects with more than 4
units must complete the following section for most

recently leased comparable unassisted units within the
premises.,

Address and unit number | Date Rented | Rental Amount

1.

3,

b. The owner {including a principal or other interested
partyl is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommeodation for a family
member who is a person with disabilities,

¢. Check one of the foliowing:

[ Lead-based paint disclosure requirements do not apply
because this property was buiit on or after January 1,
1978,

LT The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based palnt free by a
lead-based paint inspector certified under the Federal
certification program or under a federally aceredited
State certification program.

1A completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards [n the unit, common
areas or exterior painted surfaces, including a
statement that the owner has provided the lead hazard
information pamphiet to the family,

13, The PHA has not screened the family’s behavior or

suitability for tenancy. Such screening is the owner’s

responsibility.

14. The owner's lease must include word-for-word all

provisions of the HUD tenancy addendum.,

15, The PHA will arrange for inspection of the unit and will

notify the owner and family if the unit is not approved.

Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Owner/Qwner Representative Signaturs

Head of Household Signature

Business Address

Telephone Number

Present Address

Date {(mm/dd/yyyy)

Telephonie Number Date (mm/dd/yyyy)

Previous editions are obsolete

HUD-52517 (7/2019)




Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards
Lead Warning Statement
Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose
heaith hazards if not managed properly. Lead expostre is especlally harmful to young children and pregnant
women. Before renting pre- 1978 housing, lessors must disclose the presence of known lead-based paint and/or

lead-based paint hazards in the dwelling. Lessees must also recelve a federally approved pamphiet on fead
polsoning prevention.

Lessor’s Disclosure
(@) Presence of lead-based paint and/or lead-based paint hazards {check () or (i) below):

)] Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

(i)

Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the

housing,
(b} Records and reports available to the lessor {check () ot (i) below):
n Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

(i)

Lessor has no repotts or records pertaining to lead-based paint and/or lead-based
paint hazards in the housing,

Lessee’s Acknowledgment (initial) . :
© Lessee has received copies of all information listed above.
{d) Lessee has received the pamphlet Protect Your Famify from Lead In Your Home.

Agent’s Acknowledgment (initial)

(e} Agent has informed the lessor of the lessor's obligations under 42 U.S.C. 4852(d) and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy

The following parties have reviewed the information above and certify, to the best of thelr knowledge, that
the information they have provided is true and accurate.

Lessor Date lLessor - Date

Lessee Date Lessea Date

Agent Date Agent Date




Form W-g Request for Taxpayer

(Rev. October2018). . |- ~ldentification Number and Certification

Departmant of the Treasury

Internal Revenue Service » Go to www.irs.goviFormWs for instructions and the latest information,

Give Form to the
requester. Do not
send to the IRS.

1 Nama (as shawn on your income tax return). Name |s required on this Hine; do not leave this fine biank,

2 Buslness name/disregarded eniity name, If different fom above

following seven boxes.

single-member LLG

Is disregarded from the awner should check the appropriate box for the tax classification of its owner,
] Other {see Instructions) ™

7 Limited llabllity company. Enter the tax classification (G=C corporatlon, S=8 carporation, P=Partnership) >
Note: Cheok the appropriate box in the {ine above for the tax classification of the single-member owner. Do not check
L1.G i the LLC Is classified as a single-member LLC that Is disregarded from the owner unless the owner of the LLC Is
another LLC that Is not disregarded from the owner for U.S. {ederal tax purpeses, Otherwlse, a single-member 1.0 that

3 Check appropriate box for federal lax classification of the person whose namo is entered on ling 1. Check oniy one of {he

D Individual/sote proprletor or D C Corporation O 8 Corporaticn ] Partnership [] Trust/estata

4 Exemptions (codes apply only to
certaln entitles, not Individuals; ses
Insiructlons on page 3}

Exernpt payea coda (if any)

Exemption from FATCA reporting
code {if any)

{Appfios o accounts makiteined outsida lie U.S)

Print or type
See Specific Instructions an page 3.

8 City, state, and ZIP code

5 Address (number, strest, and apt, or suite no.) See instructions. Reauester's name and address (optiona)

7 Llst account number(s) here {optional)

ﬁ Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, The TIN provided must maich the name given on line 1 to avold
packup withholding. For individuals, this Is generally your soclal security number (SSN). However, for a
resldent allen, scle propristor, or disregardad entity, see the instructions for Part |, later. For other
entities, 1t Is your employer identification number {EIN). If you de not have a number, see How lo get a
TIN, later.

Note: If the account Is In more than one name, see the instructions for line 1. Also see What Name and
Number To Glve the Requester for guldelines on whose number 1o enter.

Soclal security number

or

| Employ.

er identification number

Part I Certification

Under penalties of perfury, | ceriify that:

1. The number shown on this form Is my correct taxpayer identification number (or | am walting for a number to bs Isstied to mej; and
2, | am not suibject to backup withholding because: {a}{ am exempt frem backup withholding, or (b) | have not bean notifled by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a fallure to report afl Interest or dividends, or (g) 1ha IRS has notifled me that { am

no longer subject to backup withholding; and
3. L am a U.S. citlzen or otfier U.S. person {defined beiow); and

4, The FATCA coda(s) entered on this form (If any} Indlcating that { am exempt from FATCA reporiing Is correct.

Certification Instructions. You must cross out ltem 2 above [f you have been notiflad by tha IRS that you are currently sublect to backup withholding bacause
you hava falled to report all interest and dividends on your tax retun, For real estate transactlons, item 2 doss not apply, For mortgage Interest paid,
acquisition or abandonmant of secured property, cancellation of debt, contributlons to an indlvidual retirement arrangement (iRA), and generally, payments
ofher than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the instructions for Part 1, later.

Sign Signatura of

Here U.S. porson » Date b

G enera' Instructions * Form 1089-DIV {dividends, including those from stocks or mutual

funds)
Section refarences are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the [atest Information about developments
related to Form W-9 and s instructions, such as leglsiatlon enactad
aftar they were published, go to www.irs.gov/FormWa.

proceeds)

transactions by brokers)

« Form 1099-MISC {various types of incoms, prizes, awards, or gross

s Form §098-B (stock or mutual fund sales and certain other

* Form 1098-8 {proceeds from real estate transactions)

Purpose of Form * Form 1088-K {merchant card and third party network transactlons}

An Individual or entity {Form W-9 requester) who Is regulred to file an + Form 1098 {home mortgage interest), 1098-E (studont loan interest),

information return with the IRS must obtain your correct taxpayer 1098-T (tultion)

Identification numbar (TIN} which may be your soclal securlty number * Form 1099-C {cancelad debt)

{SSN), Individual taxpayer |dentification number {ITIN}, adoptlon

taxpayer identifloation number {ATIN}, or employer identification number * Form 1089-A (acquisition or abandonment of securef:i property)

{EIN), to repert on an information return the amount paid to you, or other Use Form W-8 oniy If you are a U.S. person (including a resident

amount reportable on an Information return. Examples of Information allen), to provide your correct TIN.

returns inciude, but are not limited to, the fallowing. It yous do not return Form W-8 to the raquester with a TIN, you might

« Form 1099-iNT {nterest earned or paid) be subjact to backup withholdlng. See What Is backup withhelding,
faler.

Cat. No, 10231X

Form W-9 (Rev, 10-2018)




Form W-3 {Rev. 10-2018)
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. By slgning the fllled-out form, you:

1. Cerlify that the TIN you are giving s correct {or you are wailing for a
number {o be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exempticn from backup withholding if you are a U.S. exempt
payee, if applicable, you are also certifying that as a U.S, person, your
allocable share of any partnership income from a U.S, trade or business
[s not subject 1o the withhelding tax on forelgn partners' share of
effectively connected Income, and

4, Certlfy that FATCA code(s) entered on this form {if any} Ingicating
that you are exempt from the FATCA reporting, Is correct. See Whai is
FATCA reporting, later, for further information,

Note: If you are a U.S. person and a requsster gives you a form other
than Form W-8 to request your TIN, you must use the requester's form if
it Is substantialiy simllar to this Form W-9.

Deflnition of a U,8, person, For federal iax purposas, you are
considered a U.S, person If you are:

* An individual who Is a U.S. citizen or U.3, resident alien,;

¢ A parinership, corporation, company, or assosciation created or
organized in the United States or under the laws of the United States;

+ An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301,7701-7).

Special rules for partnerships, Partnerships that conducet a trade or
buslness In the Uinited States are generally requlred to pay a withholding
tex under sectlon 1446 on any forelgn partners' share of effectively
connected taxable Income from such business. Further, In certain cases
where a Form W-8 has not been received, the rules under section 1446
require a partnership to presume that a partner Is a forelgn person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that Is a pariner in a partnership conducting a trade or business In the
United States, provide Forrn W-9 to the partnership to establish your
L1.8. status and avold section 1446 withholding on your share of
partnership Income,

tn the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing Its U.S. status and avolding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* In the case of a distegarded entily with a U.S. owner, the U.S. owner
of the disregarded enfity and not the entity;

» In the case of a grantor trust with a U.S. grantor or othet U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a 1.S. trust {othar than a grantor trusi), the LS. trust
(other than a grantor trust) and not the bensficiaries of the trust.

Forelgn person, If you are a forelgn person or the U.S. branch of a
foreign bank that has elected to be treatad as a U.S, person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 {see
Pub. 518, Withholding of Tax on Nonresident Aliens and Foreign
Entlites}.

Nonresident alien who becomes a resident alien. Generally, only a
nonresident allen individual may use the terms of a tax treaty to reduce
or eliminate U.8. tax on certain types of income. However, most tax
treatles contain a provision known as a "saving clause." Exceptions
specified In the saving clausse may permit an exemption from tax to
continue for certain types of Income even after the payee has olherwlse
become a U.8. resident allen for tax purposss.

If you are a U.S. resident alien who is relying on an exception
contalned In the saving clause of a tax treaty to claim an exemption
from U.S, tax on certaln types of income, you must atfach a statement
to Form W-3 that specifies the following five iterns.

1. The treaty couniry. Generally, this must be the same treaty under
which you claimed exemptien from tax as a nonresident atlen.

2, The treaty article addressing the Income,

3. The artlcle number {or locatlon) in the tax treaty that contalns the
saving clause and lts exceptions,

4. The type and amount of income that gualifies for the exemption
from tax,

6. Sufficlent facts to justify the exemption from tax under the terms of
the ireaty article.

Example. Artlcle 20 of the U.8.-China Income tax treaty allows an
axamption from tax for scholarship Income recelved by a Chinese
student temporarily present In the United States, Under U.S. law, this
student will becoms a resident alien for tax purposss If his or her stay in
the United States exceeds 5 calendar years, However, paragraph 2 of
the firsi Protoco! to the 11.5.-China treaty {dated April 30, 1984) allows
the provislons of Article 20 to continue to apply even after the Chinese
student becomes a resident allen of the United States. A Chinese
student who quallfies for this exception {under paragraph 2 of the first
protoco]) and is relying on this exception to clalm an exemption from tax
cn hls or her scholarship or fellowshlp income would attsch to Form
W-0 a statement that inciudes the Information described above to
support that exemption,

if you are a nonresident allen or a foralgn entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This Is called "backup withholding.” Paymenis that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made In settlement of payment card and
third party network transactions, and certaln payments from fishing boat
operators. Resl estate transactlons are not subject to backup
withholedng.

You wit not be subject to backup withholding on payments you
recelva if you give the requester your correct TIN, make the proper
certifications, and report all your taxable Interest and dividends on your
tax returmn,

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Instructions for
Part 1l for details},

3. The IRS tells the requester that you furnished an Incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report al your interest and dividends on your tax
return {for reportable interest and dividends only), or '

5. You do not certify to the requester that you are not subject to
backup withhoiding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Caortaln payees and paymaents are exempt from backup withholding,
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-8 for more infermation.

Also sea Special rules for partnerships, earller.

What is FATCA Reporting?

The Forslgn Account Tax Compilance Act (FATCA) requlres a
partlcipating forstgn financlal Institutlan to report all United States
account holders that are specified United States persons. Certaln
payees are exempt from FATCA reporting, See Exemptfon from FATCA
raporting code, later, and the instructions for the Requester of Form
W-8 for more information,

Updating Your Information

You must provide updated Information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments In the future from this
person. For example, you may need to provide updated information if
vou are a G corporation that slects to be an S corporation, or if you no
Tonger are tax sxempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for ihe account; for example, if the grantor of a
grantor trust dles.

Penaities

Failure to furnish TIN, i you fali to furnish your correct TIN to a
requester, you are subject to a penalty of $60 for each such fallure
unless your failure Is due to reasonable cause and not to willful neglect.

Civil penaliy for false information with respect to withholding. If you
make a false statement with no reasonable basls that results In no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying Information, Willfully falsifying
certifications or affirmatlons may subjest you to crliminal penaities
including fines and/or Imprisonmment.

Misuse of TiNs. If the requester discloses or uses TINs In violation of
federal taw, the requester may be subject to civil and eriminal penalties,

Specific Instructions

Line 1

You must enter one of the following on this line; do not feave this line
blank, The nama should match the name on your tax return,

i this Form W-9 is for a Jeint aceount (ather than an account
maintained by a forelgn financial institution {FFY), llst first, and then
cirole, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFl to document
a Jolnt account, each holder of the account that is a U.S, persen must
provide a Form W-9,

a. Individual. Generally, enter the name shown on your tax return, if
you have changed your last name without Informing the Soclal Security
Administration {38A) of the name change, enter your first name, the last
namo as shown on your soclal securily card, and your new last hame.

Note: ITIN applicant: Enter your Individual name as it was entered on
your Form W-7 application, ine 1a, This shouid also be the same as the
name you entered on the Form 1040/1 C40A/ 040EZ you filed with your
appllcation,

b. Sole propriator or single-memhber LLC, Enter your Indlvidual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or "doing business as" {DBA) name on tine 2.

c. Partnership, LLC that is not a single-member |LLC, C
corporation, or 8 corporation, Enter the entity's name as shown on the

entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required 1.8. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on llne 2,

e. Disregarded entity. For U.S. federal tax purposes, an entily that Is
disregarded as an entity separate from fts owner [s treated as a
"disregarded entity." See Regulations sectlen 301.7701-2(c)(2} (). Enter
the owner's nama on line 1. The name of the entily entered on line 1
should naver be a disregarded entily, The name on ine 1 should be the
name shown on the income tax return on which the lncome should bs
reported, For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that Is a U.S.
person, the U.S. owner's namea Is reguired to be provided on line 1, if
the direct owner of the entity is also a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposses. Enter the
dlsregarded entity's name on lina 2, “Business name/disregarded entity
name.” If the owner of the disregarded entlty is a forelgn person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This Is the case even If the forelgn person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA names, or disregarded
entity namae, you may enter it on line 2,

Line 3

Check the appropriate box on fine 3 for the U.S, federal tax
classification of the person whose name Is entered on line 1. Check only
one box on line 3.

IF the entlty/person anline 1 is
afn)...

THEN check the box for -

s Corporation

Gorporation

+ |ndividual

* Sole proprietorship, or

* Single-member limited Hablity
company (LLC) owned by ah
individuel and disregarded for U.S.
federai tax purposes.

individual/sole proprietor or single-
member LLC

* LLC treated as a partnership for
U.8. federal tax purposes,

* LG that has fited Form 8832 or
26563 to be taxed as a corporation,
or

¢ LLCthat Is disregarded as an
eniity separate from its cwner but
the owner Is another LL.C that Is
niot disregarded for U.S. federal tax
pUrposes.

Limited llabllity company and enier|
the appropriate tax classification.
{P= Partnership; C= C corporation;
or 8= § corporation)

* Partnhership

Partnership

* Trust/estate

Trust/estate

Line 4, Exemptions

if you are exempt from backup withholding and/or FATGA reporting,
enter In the appropriate space on line 4 any code(s) that may apply to

YOUL.
Exempt payee code.

+ Ganarally, individuals {Including sole prepristors) are not exempt from

backup withholding.

* Except as provided below, corporations are exempt from backup
withhelding for certain payments, Including interest and dividends.

* Corporatlons are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services ara not exsmpt with respect
to payments reportabla on Form 1098-MISC,

The following codes Identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in Hine 4.

1—An organization exempt from tax under sectlon 501(a), any IRA, or
a custodial account under sectlon 403(3))(7) if the account satisfles the

raguirements of sectlon 401(f){2)

2—The United States or any of its agencles or Instrumentalities

3—A state, the District of Columbla, a U.S. commonwealth or
possession, of any of thelr political subdivistons or Insirumentalities

4—A foreign government or any of iis political subdivisions, agencies,

or instrumentalitles
5—A corporation

8~-A dealer In securities or commuodities required te register In the
United States, the Disirlct of Columbla, or a U.S. commanwsalth or

possession

7—A futures commisslen merchant registered with the Commodity

Futures Trading Commission
8—A real estate Investment trust

9--An entity registered at all times during the tax year under the

Investrnent Company Act of 1940

10—A commeon trust fund operated by a bank under sectlon 584(a)

11 —A financial Institution

12—A middleman known in the investment communlty as a nominee or

custodlan

13~Atrust exempt from tax under section 664 or describad in section

4947
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The followlng chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees fisted
above, 1 through 13.

iF the payment is for. .. THEN the payment is exempi

for...

Interest and dividend payments All exempt payees gxcept

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations,
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Barier sxchange transaciions and

Exempt payees 1 through 4
patronage dividends

Payments over $600 required to be
reported and direct sales.over

$5,600

Generally, exempt payses
1 through 5°

Paymonts made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

! See Form 1680-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and heaith care payments, attorneys’ fees, gross
procesds paid to an attorney reportable under section 6045(f), and
payments jor services pald by a federal executlve agenoy.

Exemptlon from FATCA reporting code. The foliowing codes identify
payeas that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certaln forelgn financial institutions. Therefors, if
you are only submliting this form for an account you hold In the United
States, you may leave this field blank. Consult with the person
recuesting this form if you are ungertaln if the financial Instituiion is
subject to these requirements. A requester may Indicate that a code Is
not required by providing you with a Form W-9 with “Not Applicable" (or
any slmilar indication) written or printed on the line for a FATCA
exemnptlon code, .

A—An organization exempt from tax under section 501(a} or any
Individual retlrement plan as defined In section 7701(a){37)

B—The United Siates or any of its agencies or Instrumentailties

C—A state, the District of Columbla, a U.S. commonwealth or
possession, o any of thelr political subdivisions or instrumentalities

D--A corporation the stock of which is regularly traded on one or
more established sscurities markets, as described in Regulations
sectlon 1.1472-1(c){i){l)

E~—A corporation that Is a member of the same expandad affillated
group as a corporation described in Regulations section 1.1472-1(ci{(1)()

F—A dealer in securities, commoditles, or derlvative financlal
Instruments (including noticnal princlpal contracts, futures, forwards,

and options) that Is registered as such under the laws of the United
States or any state

G—A real estate investmaent trust

H—A regulated Investment company as deflned In section 851 or an
antity registered at all times during the tax year under the Investment
Gompany Act of 1840

[-A common trust fund as defined In section 584(a)
J—A bank as definad In section 581
K—A broker

L~—Atrust exempt from tax under section 664 or described in section
4947 (a)(1)

M—A tax exempt trust under a section 403(b) plan ot section 457(g)
plan :

Note: You may wish to consult with the financial Institution reguasting
tiis form to determine whether the FATCA code andfor exempt payse
coda should he complated.

Line 5

Enter your address {nurmber, street, and apartment or sulte number).
This Is where the requester of this Form W-9 will mall your Information
raturns, If this address dlffers from the one the requester already has on
fite, write NEW at the top. If a new address Is provided, there is still a
chance the old address will be used untll the payor changes your
address in thelr records.

Line 6
Enter your clty, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN})

Enter your TIN In the appropriate hox, If you are a resident allen and
you do not have and are not eligible to get an SSN, your TIN Is your [RS
Individual taxpayer ldentification number (ITIN). Enter it In the social
sectirity number box. If you do not have an ITIN, ses How to get a TIN
below.

If you are a sole propristor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that Is disregarded as an entity
saparate from i{s owner, enter the owner's SSN {or EiN, if the owner has
one}. Do not enter the disregarded entity’s EIN. If the LLC Is classlifled as
a corporation ot partnership, enter the entity's EIN.

Note: See What Name and Number To Give the Requester, later, for
furthar clarification of name and TIN combinations.

How to get a TIN. if you do not have a TIN, apply for one Immediately.
To apply for an S8N, get Form $8-5, Application for a Soclal Securily
Card, frem your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Forr W-7, Application for iRS Individual Taxpayer Identification
Number, to apply for an {TIN, or Form $5-4, Appllcation for Employer
ldantiflcation Number, to apply for an EIN. You can apply for an EIN
onlfine by accessing the IRS website at www.irs.gov/Busingsses and
¢licking on Employer dentification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 andfor Form 88-4. Or, yeu can go to www.irs.govw/OrderForms to
place an order and have Form W-7 and/or $8-4 mailed to you within 10
business days.

if you are asked to camplaete Form W-8 but do not have a TIN, apply
for a TIN and write "Applled For” in the space for the TIN, sign and date
the form, and give it to the requester. For Interest and dividend
payments, and certain payments made with respect to readily tradable
Instruments, generaily you will have 6¢ days to get a TN and give it to
1he requester before you are subject to backup withholding on
payments. The 60-day rule does not apply fo other iypes of payments.
You will be subjest to backup withholding on all such payments until
you provide your TIN to the reguester.

Note: Entering "Applied For” means that you have already applied fora
TN or that you intend to apply for one soon.

Caution: A disregarded .8, entity that has a foreign owner must use
tha appropriate Form W-8,

Part ll. Certification

To establish to the withholding agent that you are a U.S, person, or
resident alien, sign Form W-8. You may be requested to sign by the
wlthholding agent even If item 1, 4, ar 5 below Indleates otherwise.

For a Joint account, only the person whose TIN is shown In Part |
shouid slgn (when required). In the case of a disregarded entity, the
person identified on ling 1 must sian. Exempt payess, see Exempt payee
codoe, earliar,

Slgnature requirements. Complete the certiflcation as indicated In
tems 1 through § below.
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1. Interest, dividend, and harter exchange accounts opehed
before 1984 and broker accounts considered active dufing 1983,
You must give your correct TIN, but you do not have to sign the
certiflcation.

2. Interest, dividend, hroker, and barter exchange accounts
opened after 1983 and broker aceounts considered inactive during
1883, You must sign the certification or backup withholding will apply. 1
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out em 2 In the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certiflcation.

4, Other payments. You must glve your correct TIN, but you do not
have to sign the certificalion unless you have been notified that you
have previously given an incorrect TIN, “Gther paymeants® include
paymaents made in the course of the requester’s trade or business for
rents, rovalties, goods (other than bills for merchandisej, medical and
health care services {including payments io corporatlons}, paymenis to
a nonemployee for services, payments mads in settlament of payment
card and third party network transactions, payments o certain fishing
boat crew members and fishermen, and gross proceeds pald to
attorneys {including payments to corporaifons},

&, Mortgage Interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments {under section 529), ABLE accounts {under sectlon 5284),
iRA, Coverdell ESA, Archer MSA or HSA contributlons or
distributions, and pension distributlons, You must give your cerrect
TIN, but you do net have fo sign the certification.

What Name and Number To Give the Requester

For this type of account: Gilve name and EIN of:

14, Account with the Department of
Agriculture in the nams of a public
entlty (such as & state or local
governmant, schoo| district, or
prison} that recelves agricultural
program payments

The public entity

16, Grantor trust filing under tha Form
1041 Fling Method or the Gptional
Form 1089 Filing Method 2 (see
Reguiations scotlon 1.671-4(b){2)IHR)

The {rust

For this type of account: Give name and SSN of;

1. Individual The Individual

2, Twe or more Indlviduals (Joint Tha actual owner of the sccount or, i
account} other than an account comblned funds, the first Individual on
raintained by an FFi the accaunt’

3, Two or more U.S, parsons
{loint aceount malntalned by an FFI)

Each holder of the account

4, Guslodial account of a minor The minor®

{Uniferm Gift o Minors Act)
5. a. The usual revocable savings trust | The grantm'drustee1
{grantor Is also trustes)
b. So-vailed 4rust acoount that is not} The actual owner’
a logal or valid trust under stata law

6, Bole proprietorship or disregarded
entity owned by an Individuat

3
The owner

7. Grantor trust filing under Optional
Form 1099 Filing Method 1 {see
Regulations sectlon 1.671-4(b){2)6)
)

The granior*

For this type of account: Give name and EIN of:

8, Disregarded entlity not owned by an
Individual

9. A valid trust, estate, or penslon trust § Legal enilty4

The owner

10, Garporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Assoclation, club, religlous,
charitable, educational, or other tax-
exempt organization

The organlzatlon

12, Partnership or muiti-member LEC
12, A broker or reglstered nominee

The partnarship
The broksr or nominee

st first and circle the name of the parson whose number you furnish.
If only one person on a Joint account has an S8N, that person’s number
must be furnished.

2 Clrcle the minor's name and furnish the minor's SSN.

® You must show your Individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name fine. You may useé either your SSN or EIN {if vou have one), but the
IRS encotrages you to use your SSN.

4 1Ist first and circle the name of the trust, estate, or pansion trust. (Do
not furnish the TIN of the personal representative or inustee unless the
legal entity #tself is not designated In the account tile)) Also see Special
rufes for parinerships, esilier,

*Note: The grantor also must provide a Form W-8 to trustes of trust.

Note: If no name is clrcled when move than one name Is listed, the
number will be consldered to he that of the first nama listed,

Secure Your Tax Records From ldentity Theft

Identity theft ocours when someone uses your personal Informatlon
such as your name, SSN, or other identifying informallon, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN {o receive
a refund.

To reduce your risk:
» Protect your 85N,
» Ensure your employsr Is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by ldentity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on ihe IRS notice or letter.

i your tax reserds ara not currantly affected by Identity theft but you
think you are at rlsk due 1o a lost or stolen purse or wallet, questionable
credit card activity or credit repont, contact the IRS identity Theft Hotline
at 1-800-908-449¢ or subrit Form 14038,

For more Informatlon, see Pub. §027, Identity Theft Information for
Taxpayers.

Victims of Identity theft who are experienclng economic harm or a
systemic problem, or are sesking help in resolving tax problems that
have net been reselved through normal channsls, may be eligible for
Taxpayer Advocate Service (TAS) asslstance. You can reach TAS by

calling the TAS toil-free cass Intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4089,

Protect yourself from suspicious emails or phishing schemes,
Phlishing Is the creatlon and use of emall and websites deslgned to
rlmic legitimate business emails and webs!tes. The most common act
is sending an emall to a user falsely clalming to be an established
legitimate enterprise In an attempt to scam the user inte surrendering
private Information that will be used for identity theft.
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The IRS does not Inltlate contacts with texpayers via emalls, Also, the
" IRS does not requést personal detailed information through email or ask
taxpayers for the PIN numbaers, passwords, or similar secret access
Inforrmation for thelr credit card, bank, or other financial accounts.

if you recelve an unsolicited emall clalming to be from the IRS,
forward thls message to phishing@Irs.gov. You may alsc report misuse
of the IRS name, logo, or other RS property to the Treasury Inspecior
General for Tax Administration {TIGTA) at 1-800-366-4484. You can
forward susplcious emalls {o the Federal Trade Commission at
spam@uce.gov or report them at www.flc.gov/complaint. You can

contact the FTC at www. fte.gov/idtheft or 877-IDTHEFT {877-438-4338),

If you have been the victim of Identily theft, see www.identityTheft.gov
and Pub. B027.

Visit www.irs.gov/ldentity Theft to learn more about identity theft and
how to reduce your risk,

Privacy Act Notice

Sectlon 6109 of the internal Revenue Code requires you to provide your
correct TIN to persons {including fedsral agencies) who are required fo
{ite information returmns with the IRS to report interest, dividends, or
certaln other income pald to you; mortgage interest you pald; the
acqulsition or abandonment of secured property; the cancellation of
debt; or contributions you made 1o an IRA, Archer MSA, or HSA, The
person collecting this form uses tha Information on the form to file
information returns with the IRS, reporting the above Information.
Routine uses of this information Inciude giving it to the Depariment of
Justice for ¢ivil and criminal litigation and 1o ¢ities, states, the District of
Columbla, and 1.8, commonwealths and possesslons for use in
administering their laws. The informaticn also may be disclosed to other
countries under 4 freaty, to federal and state agencles to enforce civil
and criminal laws, or i federal law enforcement and Intelligence
agencles to combat terrorlsm, You must provide your TIN whether or
not you are required to file a tax return. Under sectlon 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not glve a TiN to the payer.
Certain penaities may aiso apply for providing false or fraudulent
information,



Housing Assistance Payments Contvact
(HAT Contract)

Section 8 Tenant-Based Assistance
Housing Chaice Voucher Program

U.S. Depariment of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval 2577-0169 (Exp. 04/30/2018)

Privacy Act Statement, The Dapariment of Housing and Urban Development (HUD} Is authorized to coliect the information required on this form by
Section 8 of the U.S. Housing Act of 1937 (42 U.8.C, 14371), Collection of family members' names and unli address, and owner's name and paymant
address is mandatery, Ths Information is used to provide Section 8 tenant-based asslstance under the Housing Choice Voucher program In the form
of housing asslstance payments. The information aiso specifles what uillittes and appliances are to ba supplied by the owner, and what ulilitles and
appliances ara to be supplled by the fenant. HUD may disclose this information to Federal, State and focat agencies when relevant to civil, criminal, or
reguiatory Investigations and prosecutions. It will not be otherwlse disclesed or released oulside of HUD, except as permitted or required by law,

Fallure To provide any of (he infaTmaton may 18sull in aelay of TeJecion of Tamily of owner pariicipation In the pregram,

Instructions for use of HAP Contract

This form of Housing Assistance Payments Centract (HAT contract)
is nused to provide Section 8 tenant-based assistance under the
housing ehoice voucher program (voucher program) of the U8,
Depattment of Housing and Urban Development (HUD), The main
regulation for this program is 24 Code of Federal Regulations Part
98%.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an agsisted family. The HAP
contract has three parts:

Part A Contract information (fll-ins}. See
section by section instructions, Part B
Body of contract

Part C Tenancy addendum

TUse of this form

Use of this HAP confract is required by HUD. Modification of the .

HAP contract is not permitted. The HATP contract must be word-for-

word in the form prescribed by TIUD.

However, the PHA inay choose to add the following;
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amoupts charged by the owner to unassisted tenants. Such a
prohibition must be added to Part A of the HAP contract,

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP confract.

To prepare the HAP coniract, fill in alf contract information in Part
A of the contract. Part A must then be executed by the owner and the
PHA,

Use for special housing types

In addition to use for the basic Section & voucher prograrn, this form
must aiso be used for the following “special housing types” which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (1) single room occupancy (SRO} housing; (2}
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home rental by a family that {eases the manufactured
home and space, When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contract, as follows: “This HAP confract is used for the following
special housing type under HUD regulations for the Section 8
vaucher program: (Insert Name of Speciai Housing type).”

Previous editlons are obsolete

Pape 1 of 12

However, this form may not be used for the following special
housing types: (1) manufactiured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homecwnership option under
Section 8(v) of the United States Housing Act of 1937 (42 U.S.C.
1437103,

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of fenant.

Section 3. Contract Unit
Enter address of unit, including apartment nwmber, if any.

Section 4, Houseliold Members

Enter full names of all PHA-approved household members. Specify if
any such person is a live-in aide, which is a person approved by the
PHA fo reside in the unit to provide supportive sewvices for a family
member who is a person with disabilities.

Section 5. Inmitial Lease Term
Enter first date and last date of initial lease term.

The initial lease term must be for at least one year, However, the
PHA may approve a shorter initial lease term if the PHA
deteymines that:
Such shorter term would improve housing

opporiunities for the tenant, and

Such shoter teun is the prevailing local market
practice,

Section 6. Initial Rent to Owner

Enter the amount of the montily rent to owner duing the
initial lease term. The PHA must determine that the rent to cwmer is
teasonable in comparison to rent for other comparable unassisted units,
During the initial lease term, the owner may not raise the rent {o
owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payiment.

Section 8. Utilities and Appliances,

The fease and the FIAP contract st specify what atilities and
appliances are to be supplied by the owner, and what

utilities and appliances are to be supplied by the tenant, Fill in
section 8 to show who is responsible to provide or pay for utilities
and appliances,

form HUD-52641 (04/2015)
ref Handbook 7420.8




Housing Assistance Payments Contract U.S. Departinent of Housing
and Urban Development

(HAP Contract) Office of Pubfic and Indian Housing
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A}

1. Contents of Confract This
HAP confract has three parts:

Part A:; Confract Information
Part B: Body of Contract Part
C: Tenancy Addendum

2. Tenant

3.  Centract Unit

4. Household

The following persons may reside in the unit, Other persons may not be added fo the housekold withont prior written approval of
the owner and the PHA.

5, Initial Lease Term
The initial lease term begins on (mm/ddfyyyy):

The initial lease term ends on (mrm/dd/fyyyy):

6. Initial Rent to Owner

The inifial rent to owner is: §
Duting the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owneris § per month,

The amount of the monthly housing assistance paynient by the PHA to the owner is subject to change during the HAP contract term
in accordance with ITUD requirements.

form HUD-52641 (04/2015)
Pravious edkions are obsolete Page 2 of 12 ref Handbook 7420.8



'8 Ufilities and Appliances

The owner shall provide or pay for the ufilities and appliances indicated below by an “ 0™, The lenant shail dprovide or pay for the utilifes and appliances indicated

below by a *“T*, Unless otherwise specified below, the owner shall pay for all utitities and appliances provi

ed by the owiler.

Item

Specify fuel type

Provided by | Paid by

Heating Natural gas D

Bottle gas D Oil or Electric [—_—l

Cooking Natural gas D

Boifle pas D Oil or Electric D

‘Water Heating

Natural gas |:]

Botile gas I:l Oil or Electric D

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other {(specify)

Signatures:
Public Housing Agency

Owner

Print or Type Name of PHA

Print or Type Name of Owner

Signature

Sigratars

Print or Type Name and Title of Signatoty

Print or Type Name and Title of Signatory

Date (mmddAryyy)

Pate (nm/ddlyyyy)

Mail Payments to:

Nanie

Address (street, city, State, Zip)

Previous aditions are obsolete
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Develolgment
Office of Publie and Indian Housing

Part B of ITAP Contract: Body of Contract

1. Purpose

a.

b.

This is a HAP contract between the PHA. and the
owner. The HAP contract is entered to provide
assigtance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982),
The HAP contract only applies to the household and
contract unit specified in Part A of the HAP
coniract.
During the HAP contract term, the PHA. will pay
housing assistance payments to the owner in
accordance with the HAP confract,
The family will reside in the contract 1nit with
assistance under the Section 8 voucher program, The
housing assistance paymenis by the PHA. assist the
fenant to lease the confract unit from the owner for
occupancy by the family.

2, Lease of Contract Unit

a

<

'The owner has leased the contract unit {o the tenant
for occupancy by the family with assistance under
the Section 8 voucher prograim,

The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

The iease for the coniract unit rmust include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

‘The owner certifies that;

(1) The owner and the tenant have entered into a
lease of the contract unit that includes afl
provisions of the tenancy addendurn,

(2} The lease is in a standard form that is used in
the [ocality by the owner and that is generally
‘used for other unassisted tenants in the
premises.

(3) The lease is consistent with State and local
law.

The owner is responsible for screening the famiky’s

behavior or suitability for tenancy. The PHA 18 not
responsible for such screening, The PIIA has no
iHability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct In tenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and
premises in accordance with the housing guality
standards (HQS).

The owner must provide =1l utilities needed to
comply with the IIQS.

If the owner does not maintain the contract anit in
accordance with the FIGS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any available remedies. PHA remedies

for such breach inchude recovery of averpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termnination of housing assistance
payments, and termination of the HAT confract. The
PHA may not exercise such’ remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.
The PHA shall not make any housing assistance
payments if the confract it does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
awner must carrect the defect within no more than
24 hourts. For other defects, the owner must correct
the defect within the period specified by the PHA,
The PHA may inspect the contract unit and premises
at such times as the PHA determines necessary, to
ensure that the unit is in accordance with the HQS.
The PHA must notify the owmer of any HQS defects
shown by the inspection.
The owner must provide all housing services as
agreed to in the lease.

4, Term of HAP Contract

a.

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terminates on the last day of the term

of the fease (including the initial lease ternt and any

extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically if
the lease is terminated by the owner or the
tenant,

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accardance with HUD requirements. If the
PHA. terminates program assistance for the
family, the HAP coniract terminates
automnatically,

(3} Ifthe family moves from the contract unit, the
AP confract terminates automatically,

(4) The HAP confact terminates automatically 180
calendar days after the last housing assistance
paymnent to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for families in the program.

(6) The HAP contract tenminates autornatically upon the
death of a single member houschold, including single

member households with a live-in aide.

Previcus editions are obsolete
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(N The PHA may terminate the HIAP contract if the
PHA. determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(8) Ifthe family breaks up, the PHA may teiminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit.

(%)  The PHA may terminate the HAP confract if the
PHA determines that the unit does not meet all
requirements of the HQS, or detenmines that the
owner has otherwise breached the HAP contract.

S. Provision and Payment for Utilities and Appliances

4. The lease must specify what utilities are to be provided
or paid by the owner or the tenant,

b, Thelease must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

¢, Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contact,

6. Rent to Owner: Reasonable Rent

a  Duwring the HAP confract tenm, the rent to owner may at
no time exceed the reasonable rent for the contract
unit as most recenily determined or redetermined by
the PHA in accordance with HUD requirements,

b. The PIIA must determine whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units, To make this determination, the PHA
maust consider:

(1)  The location, quality, size, unit type, and age of
the contract unit} and

(2 Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

¢, The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasoneble rent at ary time.

d. During the ITAP contvact term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere,

7. PHA Payment to Owner

a. When paid
(1) During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
heginning of each month,

(2y  ThePHA must pay housing nssistance payments
promptily when due to the owrer,

(3)  If housing assistance payments are not paid
promptly when due afler the first two calendar
months of the HAP contract tenn, the PHA shall
pay the owner penalties if all of the following
circwmstances apply: (i) Such penalties are in
accordance with generally accepted practices and
law, as applicable in the local housing matket,

governing penalties for late payment of rent by a

tenant; (if) It is the owner’s practice to charge
such penalties for assisted and unassisted tenants;
and (iii) The owner also charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
cbligated to pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control. Moreover,
the PHA shall not be obligated to pay any late
payinent penalty if housing assistatce payments
by the PHA are delayed or denied as a remedy for
owner breach of the TTA? contract (including any
of ‘the following PHA remedies: recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP confract.
The PHA shall not pay a housing assistance
payment to the owner for any month after the
month when the family moves out.

b, Owner compliance with HAP contract. Unless the
awner has complied with all provisions of the HAP
confract, the owner does not have a right o receive
housing assistance payments under the HAP confract,

¢. Amount of PHA payment to owner
(1} The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher
PIOgIAITL

{2} The amount of the PHA housing assistance
payment is subject to change during the HAP
contract terim in accordance with HUD
requirements, The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payimient,

(3) The housing assistance payment for the fisst
month of the AP contract term shall be pro-
rated for a partial month.

d. Application of payment. The monthly housing
assistance payment shall be credited agzinst the
monthly rent to owner for the contract unit,

e  Limit of PHA responsibility.

(1) The PHA i only responsible for making housing
assistance payments to the owner in accordance
with the HAP contract and HUD requirements for
a tenancy under the voucher program,

(2} The PIA shail not pay any poution of the rent to
owner in excess of the housing assistance
payment. The PHA. shall not pay any other claim
by the owner against the family,

f  Overpayment to owner. If the PHA determines that
the owner is not entitled to the housing assistance
pavment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner {including amounts

due under any other Section 8 assistance contract).
8. Owner Certification
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During the termt of this contract, the owner certifies that:

a. The owner is maintaining the contract unit and premises in b,
accordance with the HQS.

b. The contract unit is leased to the tenant. The lease includes
the tenancy addendum (Part C of the HAP coniract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease,

criminal activity or any violent criminal activity,
H the PHA determines that a breach has occured, the
PHA may cxetcise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA. to the owner may require the owner

¢ The vent to owner docs not exceed rents charged by the fo take comrective action, as verified or determined by
owner for renia! of comparable unassisted units in the the PHA, by a deadline prescribed in the notice.
premises, ¢ The PHA’s rights and remedies for owner breach of the
d. Except for the rent to owner, the owner has not HAP confract inciude recovery of overpayments,
received and will not receive any payments or other suspension of housing assistance payments, abatement
consideration {from the family, the PHA, HUD, or any or other reduction of housing assistance payments,
ather public or private source) for rental of the contract termination of housing assistance payments, and
unit during the AP coniract term. termination of the HAP contract,
=3 The family does not own or have any inferest in the d.  The PHA may seck and obfain additional relief by
contract unit, Jjudiciat order or action, including specific performance,
f. To the best of the owner’s knowledge, the members of other injunctive relief or order for damages.
the family reside in the confract unit, and the unit is the e.  BEvenif the family contimies to live in the coniract unit,
family’s only residence. the PHA may exercise any rights and remedies for
£ The owner (including a principal or other interested owner breach of the HAP contract,
party) is not the parent, child, grandparent, grandchild, f. The PHA’s exercise or non-exercise of any right or

sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
waould provide reasonable accommodation for a farmily
member who is a person with disabilities.

semedy for owner breach of the HAP confract is not a
waiver of the right to exercise that or any other ripht or
remedy at any tite.

11. PHA and HUD Access to Premises and Owner’s Records

a.  The owner must provide any information pertinent fo
e e e ; the HAP contract that the PHA or HUD may
9. Prohibition of Discrimination. In accordance with reasonably require.

applicable equal opportunity statutes, Executive Orders, b, The PHA, HUD and the Comptrolier General of the
and regulations: United States shall have full and fiee access to the
a.  The owner must not discriminate against any person contract urit and the premises, and to afl accounts and
because of race, color, religion, sex, national origin, other leooyds of _the owner that are m[eyant to the HAP
age, familial status, or disability in connection with the contract, including the right fo examine or audit the

HAP conhact. records and to make copies.
b. ‘The owner must cooperate with the PHA. and HUD in c.  The owner must grant such access to computerized or

conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract,

10. Owner's Breach of HAP Contract

other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records,

12. Exclusion of Third Party Rights

a Any of the following actions by the owner {including a
principal or other interested party) is a breach of the
HAP contract by the owner:

a.  The famity is not a party to or third party beneficiary of
Part B of the HAP contract, The family may not

(1) X the owner has violated any oblipaton under the
HAP contract, including the owner’s obligation
o maintain the unit in accordance with the HQS.

enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

. L b, The tenant or the PHA may enforce the tenancy

() Ifthe owner halts vxolgted any obligation under addendum (Part C of the HAP contract) against the
any other E'musmg assistance payments confract owner, and may exercise any right or remedy against
under Section 8. the owner under the tenancy addendum,

(3)  Ifthe owner has committed fraud, bribery or any ¢.  The PHA does not assume any responsibitity for injury
other conupt or eriminal act in connection with fo, or any lisbility to, any person injured as a result of
any Federal housing assistance program. the ownet’s action or failure to act in connection with

@  Tor projects with mortgages insured by HUD ar management 'of the contract unit or e prerises or with
loans made by HUD, if the owner has failed to nnplementat&on of thf: HAP contract, or as a result of
comply with the regulations for the applicable any other action or failure to act by the owner,
mortgage insurance or loan program, with the d.  The owner is not the agent of the PHA, and the HAP

mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed faud, bribesy or any other conupt or
criminal act in connection with the morigage or
loan,

(5) Ifthe owner has engaged in any drugrelated

contract does not create or affect any relationship

between the PHA and any lender to the owner or any

suppliers, employees, contractors or subcontractors

used by the owner in connection with management of
T

Previcus editions are obsolate

Page6of 12

form HUD-52641 {04/2015)
ref Handbook 7420.8



the contract unit or the premises or with -
implementation of the HAT confract,

13. Conflict of Interest

&

“Covered individual® means a person or entity who isa
member of any of the following classes:

(1) Any present or former member or officer of the
PHA {except a PHA conunissioner who is a
participant in the programy);

{2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formwlates policy or who influences decisions
with respeet to the program;

(3) Any public official, member of a governing body,

" or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United
Stafes,

b. A covered individual may not have any direct or

indirect interest in the HAP contract or in atyy benefits
or payments under the contract {including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter,

“Immediate fanily member” means the spouse, parent
(including a steppavent), child (including a stepehild),
grandparent, grandchild, sister or brother (inclnding a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that

no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
tima diving the HAP confract term.

e, If a prohibited interest acecurs, the owner shall prompily

and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause,

g, No member of or delegate to the Congress of the

United States or resident commissioner shall be
admilted to any share or patt of the HAFP contract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract

a.

b.

The owner may not assign the HAP confract to a new
ownet without the prior written consent of the PHA,

If the owner requests PHA. consent to assign the HAP
confract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment,

The HAT contract may not be assigned to a new owner
that is debarrved, suspended or subject to a Hmited
denial of participation under HUD regulations (sec 24
Cade of Federal Regulations Part 24).

The HAP conhract may not be assigned to a new owner
if HUD has prohibited such assignment because:

(1} The Federal government has instituted an

adminisirative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

{2) A court or administrative agency has detenmined
that the owner or proposed new owner viclated

the Fair Housing Act or other Federal equal
opporiunity requirements.

e. The HAP contract may not be assigned to a new owner
if the new owner {including a principal or other
interested party) is the parent, child, grandparent,
grandehild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accoinmodation
for a family member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
aprincipal or othex interested parly):

(1) Has violated obligations under a housing assistance
payments contract under Section 8;

{2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related eriminal activity
or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-comgpliance with
applicable housing standards for units feased with
project-based Section 8 assistance or for unifs
ieased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the controf of any
mermnber of the household that:

(a) Threatens the right to peaceful enfoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other pevsons engaged in
manageiment of the housing;

{(c) Threatens the health or safety of, or the
right to peacefitl enjoyment of their residents
by, persons residing in the inunediate vicinity of
the premises; or .

() Is drug-related oriminal activity or

violent criminal activity;
(6) Has a history or practice of renting units that fail to
meet State or local housing codes; or
(7) Has not paid State or local reaf estate taxes, fines or
assessments.

g The new owner must agree to be bound by and comply
with the HAP contract. The agresment must be in
writing, and in a form acceptable fo the PHA. The new
owner must give the PHA a copy of the executed
agreement,

15. Forecloswre. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure
shall assume such inferest subject to the lease between the prior
ownet and the tenant and to the HAP confract between the prior
owner and the PHA for the accupied unit, This provisien does not
affect any State or lecal Taw that provides longer time perjods or
other additional protections for tenanis, This pravision will sunset
on December 31, 2012 unless extended by {aw.
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16, Written Notices. Any notice by the PHA or the owner
in copnection with this contract must be in writing.

17.  Enfire Agreement: Interpretation

a. The HAP contract contains the entive agreement between
the owner and the PHA,

b The HAP contract shali be interpreied and implemented
in accordance with all statuiory requiremnents, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982.
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- Housing Assistance Payments Contractu.s, Department of Housmg
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance Osice of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Confract: Tenancy Addendum

1. Section 8 Voucher Program

a,

2. Lease

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assislance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Utrban
Development (HUD).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA,
under the voucher program, Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner,

The owner has given the PHA a copy of the lease,
including any revisions agreed by the ocwner and the
fenant, The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendurn against the owner. If there is any
conflict between the tenancy addendum and any
ather provisions of the lease, the language of the
tenaney addendum shal! control.

3. Use of Contract Unit

a,

During the lease term, the family will reside in the
confract unit with assistance under the voucher
program,

The composition of the household rust be approved
by the PHA. The family nwst promptly inform the
PHA of the birth, adoption or coutrt-awarded custody
of a child. Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-appraved household members, The unit
must be the family’s only residence, Members of the
household may engage in legal profit making
activities iricidental to primary use of the unit for
residence by members of the family.

The tenant may not sublease or letf the unit.

The tenant may not assign the lease or transfer the
unit,

4, Rent to Owner

a,

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements,

Changes in the rent fo owner shall be detenmined by
the provisions of the lease, However, the owner may
not raise the rent during the initial term of the lease,

During the term of the lease (including the initial

term of the lease and any extension term), the rent to

owiner may at no time exceed:

{1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2} Rent charged by the owner for comparable
unassisted units in the premises,

5. Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA. housing assistance payment,

Each maonth, the PHA will make a housing
assistance payment {o the owner on behaif of the
family in accordance with the HAP contract, The
amount of the meonthly Housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program,

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit,

The tenant is not responsibie for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the AP contract between
the owner and the PHA, A PHA faihue to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment,

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
1o owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease,

The owner must immediately retum any excess rent
payment to the tenant.

6. Other Fees and Charges

a.

Rent 1o owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner,

The owner may not require the tenant or family
members to pay charges for any meals or suppottive
services or famiture which may be provided by the
owner, Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant exfra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance




(1) The owmer must maintain the unit and premises

in accordance with the HOS.

(2) Maintenance and replacement (including
redecoration} must be in accordance with the
standard practice for the building concemned as
established by the owner.

b Utilities and appliances
(1)  The owner must provide all utilities needed to
comply with the HQS.
(2)  The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(2) Pay for any utilities that ate fo be paid by
the tenant.

() Provide and maintain any appliances
that are to be provided by the tenant,
¢. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
norrnal wear and tear caused by any member of the
household or by a guest. )
d Housing services. The owner must provide all

housing services as agreed to in the lease,

8. Termination of Tenancy by Owner

a. Requivements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b Grounds. During the term of the lease (the initial
term of the lease or any extension terrn), the owner
may only terminate the tenancy because of:

(1)  Serious or repeated violation of the lease;

(2)  Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3)  Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4)  Other good cause (as provided in paragraph

dy.
c Crininal activity or aleshel abuse.

(1) The owner may tenminate the tenancy during
the term of the lease if any member of the
househeld, a guest or another persen under a
resident’s control commits any of the
following types of criminal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to :
peaceful enjoyment of the preniises by,
other residents (including property
management staff residing on the
premises);

(b)  Any criminal activity that threatens the
health or safely of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

()  Any violent criminal activity on or near
the premises; or

) Any dugaelated criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

{a) Flecing to avoid prosecution, or custody
or confinement afier conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

{3) The owner may terminate the tenancy for
criminal activity by a housshold member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:

(a) Disturbance of neighbors,

(b) Destruction of property, or

{cy Living or housekeeping habits that cause
damage to the vmit or premises.

(3) After the initial iease term, such good cause
may include:

(8) Thetenant’s fxilure to accept the owner’s
offer of a new lease or revision;

(b) The owner's desire to use the unit for
personal or famnily use or for a purpose
other than use as a residential rental unit;
or

{¢) A business or economic reason for

termination of the tenancy (such as sale of
the property, renovation of the wnit, the
owner’s desite to rent the unit for a higher
rent}.
(5) The examples of other good cause in this
paragraph do not preempt any State or local
taws o the contrary.

{6)  Inthe case of an owner who is an immediate
successor in interest pursuant to foreclosure
cduring the term of the lease, requiring the
tenant to vacaie the property prior to sale shall
not constifute other poad cause, except that the
owner may texninate the tenancy effective on
the date of transfer of the unit fo the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice, This
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provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This

provision will sunset on December 31, 2012
unless extended by law.

e, Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened

maore demanding standard than other tenanis in
determining whether to evict or terminate,

{6) Nothing in this section may be construed to limit

the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenanis or those employed

domestic violence, dating violence, or stalking will
not be construed as serjous or repeated violations of
the lease or other “good cause” for terrnination of
the assistance, fenancy, or occupancy rights of
such a victim,

(2) Criminal activity directly relating to abuse,

engaged in by a member of a tenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an inunediate member of the tenant’s
family is the victim or threatened victim of
domestic violence, dating viclence, or stalking,

(3) Notwithstanding any restrictions on admission,

occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
heusehold member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupaney rights, or terminate assistarnce to any
individual who is a tenant or lawful accupant and
who engages in criminal acts of physical violence
against farnily members or others. This action may
be taken without evicting, removing, teruinating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
oceupant. Such eviction, removal, termination of
eccupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for 1he
termination of leases or assistance under the
housing choice voucher program.

(4) Nothing in this section may be construed to limit
the authority of a public housing ageney, owner, or
manager, when notified, to horor court orders
addressing rights of aceess or conirol of the
property, including civil protection orders issued to
protect the vietim and issued to address the
disfribution or possession of property among the
household members in cases where a family breals
up.

(5) Nothing in this section limits any otherwise

available authority of an owner or manager o evict
or the public housing agency fo terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or stalking to a

at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, ox
local law that provides greater protection than this
section for victims of domestic violence, dating
violenee, or statking.

f. Tviction by conrt action, The owner may only evict the
tenant by a court action.

g Owner notice of grounds
(1) At or before the beginning of a court action to
eviet the fenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice,

(2) The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant,

(3) Bwiction notice means a nofice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
layy,

9, Lease: Relation te HAP Contract

If the ETAP contract terminates for any reason, the lease teiminates
antomatically.

10, PHA Termination of Assistance

The PHA. may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
antomatically.

11 Family Move Qut

The tenant must notify the PHA and the owner before the family moves
out of the unit,

12. Security Deposit

a, The owner may collect a security deposit from the
tenant, (Flowever, the PHA. may prohibit the owner
from collecting a secwity deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restiction must be specified in
the HAP contract,}

b. When the family moves out of the contiact unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages te the unit or
any other amounts that the tenant owes under the
lease.
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¢.  The owner must give the tenant a list of all items
charged against the secwity deposit, and the amount
of each item, After deducting the amount, if any, -
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d.  If the security deposit {s not sufficient to cover
amounts the fenant owes under the lease, the owner
may collect the baiznce from the tenant.

13, Prolibition of Diserimination

In accordance with applicable equal opportunity stattes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14, Conflict with Other Provisions of Lease

a,  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b, In case of any conflict between the provisions of the
tenangy addendum as vequired by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HEJD-required tenancy addendum shall
conirol.

15, Changes in Lease or Ren{

a, The tenant and the owner may not make any
change in the tenancy addendum, However, if the
tenant and the owner agree to any other changes in
the lease, such changes mst be in writing, and the
owner must immediately give the PHA. a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum,

b, Inthe following cases, tenant-based assistance shall
not be continued unless the PIIA has approved a
new tenancy In accordance with program
requirernents and has executed a new HAP contract
with the owner:

(1) If thege are any changes in [ease requitements
governing tenant or owner responsibilities for
utilities or appliances;

{2) Ifthere are any changes in lease provisions
govemning the term of the lease;

(3} Ifthe family moves fo a new unit, even if the
unit is in the same building or complex.

¢. PHA. approval of the tenancy, and execution of a
new HAP contract, are not requived for agreed
changes in the lease other than as specified in
paragraph b,

d, The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requitements.

16. Natices

Any notice under the fease by the tenant to the owner or by the owner
to the tenant must be in writing,

17. Definitions

Contraet unit. The housing unit rented by the tenant with

assistance under the program,

Family, The persons who may reside in the unit with assistance

under the program.

HAP contract, The housing assistance payiments confract between the
PHA and the owner. The PHA pays housing assistance payments fo the
owner in accordance with the HAT contract,

Household. The persons who may reside in the contract unit, The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)

Housing quality standards (HQS). The HUD mininmun

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD, The U.8, Department of Housing and Urban Development,

HUD requirements. HUD requirements for the Section § program.

HUD requirernents are issued by HUD headquarters, as regulations,
Tederal Register notices or other binding program directives.

Lease, The written agreement between the owner and the tenant for the
ease of the confract unit to the tenant, The lease includes the enancy
addendum presciibed by HUD.

PHA, Public Housing Agency,

Premises, The buitding or compfex in which the contract unit is
located, inclading common areas and grounds.

Program. The Section 8 housing choics voucher program.

Rent to owser. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payabie by the tenant plus the PHA housing assistance payment to
the owner.

Section 8, Section § of the United States Housing Actof 1937 (42

United States Code 1437£).
Tenant, The family member (or members) who leases the unit from
the owner,

Voucher program. The Section 8 housing choice voucher program,
Under this program, FHUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenaney under the voucher program,
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TENANCY ADDENDUM

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program (To
be attached to Tenant Lease)

U.8, Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval No, 2577-0169

Exp. 09/30/2017

1. Section 8 Voucher Program

a.

2. Lease

a,

The owner is leaging the contract umit o the tenant
for ocenpancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program {voucher program) of the United
States Department of Housing and Urban
Development (HUID).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program, Under the HAPD
contract, the PHA. will make housing assistance
payments to the owner to assist the fepant in leasing
the unit from the owner,

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant, The owner certifies that the terms of the
lease are in accordance with all provisions of the
HAP confract and that the lease includes the {enancy
addendum.

The tenant shall have the right 1o enforce the
tenancy addendum sgainst the owner, If there is any
cenflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Unit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program,

The composition of the household must be approved
by the PHA, The farnily roust promptly inform the
PHA of the birth, adeption or court-awarded custody
of a child, Other persons may not be added to the
household without prior written approval of the
owner and ihe PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only tesidence. Members of the
household may engage in legal profit making
activities incidental to pritnacy use of the unit for
residence by members of the family.

The tenant may not sublease oz let the unit.
The tenant may not assign the lease or ansfer the
unit,

4. Rent to Owner

a.

The initial rent to owner may not exceed the
amount approved by the PHA in accordance with
HUD requirements.

Changes ins the rent to owner shall be determined by
the provisions of the lease, However, the owner may
not raise the rent during the initial term of the lease,
During the tern of the lease (inciuding the nitial
term of the lease and any extension term), the rent to
owner may at no time exceed:

(1) The reascnable rent for the unit as most
recently determined or redetermined by the
PHA. in accordance with HUD requiremends,
or

{2) Rent charged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner

a

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each menth, the PHA will make a housing
assistance payment to the owner on hehalf of the
family in accordance with the HAP contract, The
amournt of the monthly housing assistance payment
will be detenmined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
vouchey program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HHAP contract between
the owner and the PHA, A PHA. failure to pay the
housing assistence payment to the owner is not a
viofation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment,

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease,

The owner must immediately return any excess rent
payment to the fenant.

&. Other Fees and Charges

a,

Rent 1o owmer does not include cost of any meals o
supportive services or finniture which may be
provided by the owner,

The owner may not recquire the tenant or family
membels to pay charges for any meals or supportive
services or furniture which may be provided by the
owner, Nonpayment of any such charges is not
grounds for termination of tenancy.

‘The owner may not charge the tenant exfra amaounis
for items customarily included in rent to owner in
the locality, or provided at ne additional cost to
unsubsidized tenants in the premises,

7. Maintenance, Utilitles, and Other Services

a

Maintenance
(1) 'The owner must maintain the unit and
premises in accordance with the HQS.

(2) Maintenance and replacement (including
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redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner,

L Utilities and appliances
() The owner must provide all utilities needed fo
comply with the HOS,

{2}  The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(@)  Pay for any utilities that ave to be paid by
the tenant.

()  Provide and maintain any appliances that
are to be provided by the tenant,

e Family damage, The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d Housing services. The owner must provide all

housing services as agreed to in the lease,

8. Texmination of Tenaney by Owner

a. Reguirements. The owner may only tenminate the
tenancy in accordance with fhe lease and HUD
requirements.

b Grounds. During the term of the lease (the initial

term of the lease or any exiension term), the owner
may only terminate the tenancy because of)
(1)  Serious or repeated violation of the lease;

(2)  Violation of Federal, State, or focal law that
imposes obligations on the tenant in
connection with the oceupancy or use of the
unit and the premises;

(3}  Criminal activity or alcohol abuse (as
provided inparagraph c; or
(@)  Other geod cause (as provided in paragraph
d).
© Critninal activity er alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
foltowing types of criminal activity:

(@)  Anycriminalactivity that threatens the
health or safety of, or the right to
peaceful enjoyment of the premises by,
other residents (including property
management staffresiding on the
premises);

By Anyciminal activity that threatens the
health or safety of, or the right to
peacefil enjoyinent of their residences
by, persons residing in the immediate
vicinity of the premises;

{€)  Anyviolent criminal activity on or near
ihe premises; or

(&  Anydugrelated criminal activity on or
near the premndses,

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

{2) Fleeing to avoid prosecution, or custody
or corfinement after conviction, for a
crime, or attempt fo cormnit a ctime, that

d

is a felony under the laws of the place
fiom which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

{b) Violating a condition of probation ox
parole under Federal or State law,

(3) The owner may terminate the tenancy for
criminal activity by a houschold member in
accordance with this section if the owner
determines that the household member has
committed the critninal activily, regardliess of

_ whether the household membér has been
arrested or convicted for such activity.

{4y The owner may tetinate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

{1) During the initial lease term, other good cause
for tennination of tenancy must be something
the family did or failed to do.

2} During the initial fease term or during an
| Y
extension term, other good cause may include:

(a} Disturbance of neighbors,
(b) Destruction of property, or
{c) Livingorhousekeeping habits that cause
damage to the unit or premises.
(3) After the initial iease term, such good cause
may include:

(@) Thetenant’s failure to accept the owner’s
offer of a new lease or revision;

(d The owner's desire to use the wnit for
personal or family use or for a purpose
other than use ag a residential rental unit;
or

{c) A business or econcmic reason for
termination of the tenancy (such as sale of
the propesrty, renovation of the unif, the
owner’s desire to rent the unit for a higher
vent).

(4) The examples of other good cause in this
pamgraph do not preempt any State or local
[aws to the contrary.

{5) In the case of an owser who is an immediate
successor in interest prwsuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shalk
not constitute ‘other good cause, except that the
owner may ferminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice fo vacate at least 90 days before
the effective date of such notice. This
provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This
provision will surniset on December 31, 2012
unless extended by law.
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e. Protections.for Victims of Abuse. housing agency can demonstiate an actual and

imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance,

(1} An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of such
a vietim,

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
Iocal law that provides greater protection than this
section for victims of domestic violence, dating

(2) Criminal activity directly relating to abuse, engaged violence, or stalking,

in by a member of a tenant’s household or any

guest or other person under the tenant’s confraf,
shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an

immediate member of the tenant’s family is the

f.  Lviction by court action. The owner may only evict the
fenant by a court action,

g. Owner notice of grounds

victim or threatened victim of domestic violence, (1) At or before the beginning of a cowt action to
dating violence, or stalking. evict the tenant, the owner must give the
fenant a notice that specifies the grounds for
(3) Notwithstanding any reshictions on admission, fermination of tenancy. The rotice may be
occupancy, or terminations of occupancy or included in or combined with any owner
assistance, or any Federal, State or local law to the eviction netice.
contrary, a PHA, owner or manager may (2) The owner must give the PHA a copy of any
“bifurcate” a lease, or otherwise remove a owner eviction notice &t the same time the
household member from a lease, without regard to owner notifies the tenant,
whether a household member is a signatory to the (3) Ewviction notice means a nofice to vacate, or a

lease, in order to eviet, remove, terminate
accupancy rights, or ferminate assistancs to any
individual who is a tenant or lawful occupant and
who engages in crimigal acts of physical violence
against family members or others, This action ma;
be taken wigqout evicting, removing, terminaﬁng 9.  Lease: Relation to HAP Contract )
assistance to, ot othetwise penalizing the vietim of If the HAP coniract terminates for any reason, the lease terminates
the violence who is also & tenant or lawfuf  2vtomatically.

occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance ghall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing cheice voucher program.

complaint or other initial pleading used to
begin an eviction action under State or local
law.

10, PHA Termination of Assisiance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA.
terminales program assistance for the family, the lease terminates
autornatically,

I1. Tamily Move Out

The tenant must notify the PELA. and the owner before the family moves
out of the unit,

(4) Nothing in this section may be construed fo limit
the autharity of a public housing agency, owner, or
manager, when notifted, to honor court orders
addressing rights of access or control of the
property, including eivil protection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks

12, Scenvity Deposit
a.  The owner may collect a security deposit from the
tenant, (Howeves, the PHA may prohibit the owner
from collecting a security deposit in excess of

&

©)

up.

Nothing in this section limits any otherwise
available authority of an owner or manager to evict

private market practice, or in excess of amounts
charged by the owner to unassisted tenants, Any
such PHA-required restriction must be specified in
the HAP contract.)

or the public heusing agency to terminate b, When the family moves out of the contract unit, the
assistance to a tenant for any violation of a lease owner, subject to State and local law, may use the
not premised on the act or acts of violence in security deposit, including any interest on the
question against the tenant or a member of the deposit, as reimbursement for any unpaid rent
tenant’s household, provided that the owner, payable by the tenant, any damages to the unit or
manager, or public housing agency does not subject any other amounts that the tenant owes under the
an individual who is or has been a victim of lease,

domestic violence, dating violence, or stalldng to a ¢, The owner must give the tenant a Hst of all items

more demanding staudard than other tenants in
determining whether to evict or terminate.

Nothing in this section may be construed to linit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
io any tenant if the owner, manager, or public

charged against the security deposit, and the amount
of each item, After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
halance o the tenant.
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d.  If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

Tn accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher prograim.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of ihe lease or any other agreement
between the owner and the fenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. Flowever, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in wiiting, and
the owner must immediately give the PHA a copy
of such changes. The lease, including any changes,
must be in accordance with the requitements of the
tenancy addendum.

b.  Inthe following cases, tenant-based assistance shall
not be contizued unless the PHA has approved a
new tepancy in accordance with program
requirements and has executed a new HAP confract
with the ownen:

(I) If there ate any changes in leass yequirements
governing tenant or owner responsibilities for
utilities or appliances;

(%) ¥fthere are any changes in lease provisions
governing the term of the lease;

(3) IFihe family moves to a new unit, even il the
unit is in the same building or complex.

¢ PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PELA in accordance with HUD
requirements.

16, Notlces
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing,

17. Definitions

Contract unit, The housing unit rented by the terant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household, The persons who may resids in the contract unit. The
household consists of the family and ary PHA-approved live-in aide.
{A live-in aide is a person who resides in the unit o provide necessary
supportive services for a member of the farnily wha is a pesson with
disabilities.)

Housing quality standards (HQS). The HUD minimmm quality
standards for housing assisted under the Section 8 tenant-based
programs,

HUD, The U.S. Department of Housing and Urban Development.
HUD requivenents. HUD requirements for the Secticn 8 program.
HUD requirernents ave issued by HUD headquarters, as regulations,
Tederal Register natices or other binding program directives.

T.ease. The written apreement between the owner and the tenant for the
lease of the coniract unit to the tenant, The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is

located, including common areas and grounds.

Program, The Section 8 housing choice voucher program.

Rent to owser. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to the
owWner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Cede 14371).

Tenant. The family member {or members) who leases the unit from the
owner,

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides fimds to a PHA for rent subsidy oz
behaif of eligible families. The tenancy under the lease will be assisted
with rent subsidy for a tenancy under the voucher prograrm.

Previots editions are obsolete

form HUD-52641-A {09/2014)
ref Handbaok 7420.8



